
How to: Course Registration 
 

1) Go to: http://training.rugbycanada.ca/ 
 

2) For first time registrants, click ‘Register Now’. If you have previously registered through 
training.rugbycanada.ca, skip to Step 5. 

  

 
 

3) Complete the registration information and click ‘Continue’. 
 

 



4) You will then be taken to a page to pay the $25.00 one-time registration fee. 
 

 
 

5) Go to: http://training.rugbycanada.ca/ Login in with your User Name and Password. 
 

 
 



6) Click ‘Status’ on the Toolbar. On this page you will see a list of all available courses. 
 

 
 
 
 
 
 
 
 
 
 
 



7) Click ‘begin’ on the course you wish to take. 
 

 
 

8) Complete the required modules prior to registering for a course. These are listed on the 
left side of the page. 

 

 
 
 



 
 
 

9) When you click on a module, be sure to either ‘Log in’ (returning user) or ‘Register’ 
(new user) through the World Rugby website. 

 

 
 
 
 
 
 
 
 
 
 
 
 



 
 
 

10) To complete a module, click on the name of the module on the left hand side of the page.  
a. Next, click the link, complete the module and save the certificate.  
b. Once the module is completed and certificate saved, click ‘Choose File’ to upload 

your certificate. 
c. Finally, click ‘Save’ to upload your certificate. 

 

 
 

11) Continue to complete all modules listed, save and upload the corresponding certificates.  
 

12) Once the required modules have been completed and uploaded, green checkmarks will 
appear beside all modules. 

 

 
 
 
 
 
 
 
 



13) After completing all required modules and uploading all certificates, click on ‘Register’. 
 

 
 

14) You can now click ‘Save’ to save all uploaded certificates on your Rugby Canada 
Training & Education page. 

 

 
 

15) You are now able to mark your workbook as completed. 
 

 
 



16) Next you should receive a message that congratulates you for completing all your 
required certificates. You can click the links provided to review/register for clinics and 
see your current status. 

 

 
 
 
 

17) You can also click ‘Status’ on your toolbar to go back to your status page. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
18) On your Status page there should now be checkmarks under the ‘Registered’ and 

‘Completed’ columns. This signifies that you are ready to be registered into your desired 
course. You can also click ‘register’ to view a list of the offered courses. 

 

 
 

 
 
 


